On opening open sessions, create a log in using the url below. 

1. Go to organisations on the top menu bar
1. Click on the organisation name that will then appear on the list
1. Click on the button in the top right that reads Add New Session
1. Fill in all the necessary details 
1. Complete the pages and press save and publish. You will then be able to go back to sessions via the top menu and see your session published
1. To go back and add another session, click back to my organisation, and add new session.

www.opensessions.io 

To ensure this data is then pulled through correctly to our activity finder, complete the below steps once all your sessions are uploaded. 
1. Click on Organisation Settings at the top on the menu bar and then organisation information
2. Ensure you fill in the address of your organisation
3. Click on the box that reads I confirm that I have the appropriate insurance, licensing and safeguarding in place and music licensing. Then click save.
4. Scroll down the page and you can add any website and social media links to your organisation. This will help users find out more information about you and your other sessions.

